v

A Prestigious Govent Garden Address

Garden Sudios Mrtud Ofice brings you dll the benfits of a cantral London office, without the expense. A prestigious adoress
and cartra London tegphone nuber, calls handed by prafessiondl reception staff, flexide meeting fadilities and business
suppart sanvices anan ‘as required basis—to free you framthe eqoense of a permenant dffice

A Garden Sudos Mrtua Ofice canhdpyauif . . .

You're setting yo anew business but don't wart the costs and canrmitrert of aful time dffice.
Yeu'reanew but expanding business so nesd'the flexibility of aninexpensive start with the gation to Upgrade to a permanant
dffice (with the same address).

Yeu're successtully warking fromhare but wart to presert a more ‘corparateimage’ to digrts.

Your business is out-of-fown but you'd like a cost-effective London presence.

Your trade arganisation ar training graup needs a base far carrespondence, meetings and training in London
Yeu're aninterretiona camparny and want a Lanobon address without consicerable investrert.

Your carpany isinthe medaarts sectar so you'd fike the Covent GarderySaho location.

Youhaveagreat businessidea but want tominimiserisk.

Your wark takes you everywhere but everyone nests a bese.

Youhave ashart teemprgect in central London.

Hrearethe options for your Govert Gardenbese. . .

A Address

Aprestigous certra London address

Mail cdlected or posted ot accardingto your instructions

Use our certra London fax nunoer

Use our six different meeting roons a the sarerates asinhouse diats

Suppart senvices @ the sarerates as inhouse diernts, such as secretaria, PA senvices, post gpening, scaming, eallingand
faxing

Qehaur'sfree use of aur interview roamper narth
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Morthly cost: £50 + VAT
Deposit: £200 for average savice users. Weresanvetheright toinoreasethis for higher senvice users
Sat yo £50 + VAT

B. Address and Auto CAll Forwarding

Baythinginthe Address package pus

GdlIs areautareticaly forwarded to an externdl number without being answered onthe switchboard. Requiresa DDl
(drect dd-in) number.

Two hour's free use of theinterview roomper morth

Morthly cost: £100 + VAT

Deposit: £350 for average senvice usars. Wereservetheright toincreasethis far higher senvice usars
St up £75 + VAT plus cost of outgaing calls

For each DO number: £100 + VAT

C Address and Tdephone amswering

Baythinginthe Address package pdus

Persordlised tdlgphone answering in your carpany narre by our recegtion team Call handing according to your instructions:
deding with dients, rerouting cals tovaicenil or giving additiondl contact numbers. Requires a DD (direct did-in) nunboer.
\oicaeil - accessile 24/7 framary location

Two hour's free use of theinterview roamper north

Morthly cost: £120 + VAT

Deposit: £400 for average senvice usars. Wereservetheright toincreasethis far higher senvice usars
S up £75 + VAT plus cost of outgaing calls

For each DOl number: £100 + VAT

D Address, tdephone amswering and call forward

Baythinginthe Address and Tdegphone Amswering package:; plus
Cls can beforwarded to exdternd nunbers, eg your home or nohile nurber. (Thefirst number is freg, subseouent nunbers
£20 + VAT pea north eech)

Morthly cost: £140 + VAT plus cost of autgaing calls

Deposit: £450 for average senvice usars. Wereservetheright toincreasethis far higher senvice usars
Sy £75+ VAT

For each DOl nunber: £100 + VAT

You can add the fdlowing services to your package

If you use Garden Siudios as your registered address: £15 per morth

Gl forwards to additiond nubers: £20 per morth per nuber plus oost of calls
Timed day redirection— prices on godication

Naticeboard signin recetion: Frst year £50 and £35 per year theredfter
Meting Spece for twoto twave from£20 + VAT per hour as required.
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Daily office rentd (sUgject to availahlity).
Ofices gtart from£450 per month and accasiondlly welet offices far sharttermprgects.
Asamenbe of our Mrtud Cifice you have the bendfit of the fdlowing senices a the samerate as our inhouse diants:

4
18

Recation

Qur reception arealis situated on the ground floor inthe mein entrance of Garden Studios. Qur teamdf recetionists provide a
friendy wdcome and prafessiondl service toyou. We dffer arange of senvices such as posta sarting and callection, accepting
parcds, ordering couriers, secretarid work, organising meeting roons and gredting Visitars.

Drect dd-innunbers

OOl (drect did-in) numbers gve aprafessiondl touch as we answer calls inyour conpany name et reception. Alternatively,
calls can go drectly to your dffice or to vaicasail when recuired (eg. after hours andweskends). There'sa anedf feed £100
for DOl nurbers and arange of numbers far youto choose from

Mesting Fedlities
All meeting roas are air-conditioned, equipped with awhiteboard, flipchart and conference phoneinaddtiontothelisted
equipment. Rrgectors are available uponrequest. All equipment isinduded inthe price except for the deta prgector whichis
anaddtional £10 per hour.

Refreshments ad catering Refreshmentsinduded inthe cost of the roons (unless atherwise stated) refer to coffee, teaand
hiscits. Water can be provided, but pleaserequest this at thetime of bodking. With 24 hours’ natice we can dso arganise full
catering for your meetings, contact us for menus andidess.

Conference Conference Conference Conference Conference
room1* room2* room3* room4* room5*

Hourly £30.00 £25.00 £20.00 £35.00 £25.00
Daly £225.00 £190.00 £150.00 £265.00 £190.00
Seets 8 6 46 12-20 6
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Qorference Room1 — Ground Hoor: Sesting for upto eght people

Gonference Room4 — Lowver Ground Hoor: Seeting far up to twelve peode with flexbe tatle arrangement s to suit medtings,
training or discussion groups, or conference style seeting for upto twernty peode. Theroamis equipped with TV, video ad
DDplayer. Teg, odffee and biscuits for upto twelve pegde induded

Qorference Room5 — Ground Hoor: Sesting for upto six people

.
o
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Rodf Terrace

Therecartly opened rodf terraceis a decked area on the raof with garden furniture and plant's to provide awecare chill-out
areafar your rdaxation and enjoyment. Wewill dlso consider hiring out therodf terrace for private functions.

PA/Secretarid senvices

We dffer secretarid services such as word processing, nail-shats and envelgpe stuffing. Fus, we provide PA services such as
confidertid letter goening andfaxing and dverting telephanes in your abserce. If you're ruming ldtefar amedting just let us
know — we'll welcare and ook after yaur dients. \WWe may be aeto hdp you with spedid prgects, pleese contact usto
discuss your requireens.

Postd senvices

All post is sarted and reedy for cdlection each morming. Quigaing el is cdllected each evering at 4.45 pmframreception. \We
canfrank your outgaing il and arganise spedid (e g guaranteed) ddiveries.

(onputer suppart

W& have secured a dedl with a computer suppart copary thet offers IT neintenance and beckup. The senvice consists of a
remote helpdesk fadllity and callouts at very conetitive prices.  (Availatlity sulject tolocation— contact us far nore details.)

Phatacopying

W& havethree phatacopers, onthe ground, first andthird floars. If you have alarge amount of phatocopyingtodo,
our recgtionists will dothis for you, charged a the hourly secretarid rate.

Qourier sanvices
Qur couriers are speedy and effident dffering locd, netional and intemetiondl ddliveries.
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Kitchenfadilities

W& have fully equipped kitchens onthe second floar, first floor Drury Lane and a coffee meking area onthe ground floor. Gad
dinks vending mechines are dso availade

Caeing
Wé can arganise catering far your medtings. Hease give 24 hours’ natice.

Security
Garden Sudios takes security vary serioudly. The building is darmed after hours with the Metropalitan palice recormended
Redcare system. The darmsystemis monitared 24/7 and there is GCTV sunvelllance throughout the bullding. All visitars are

signedinat reception

Intercomsystem

We have anhile intercomsystemavailable if youare waiting for visitars or using the meeting roos after haurs.
Thereisa£b chargefar the duration of the meeting.

Rrofessiond suppart sevices
Over the years we have farmed good rdationships with experienced prafessiondls, sowe are happy to put youintouch with

insurers, saliditars, accountarts, technicians, recrutment agendies etc. We dso maintain dose ties with Business Lirk for
London (Who helped us achieve Investars in Pegdle) and locdl universities, such as Gity University.

Qher senvices
Theseindude docurent binding, lamineting and faxing — ask us for ddtalls.

Imedate Sat W

Garden Sudios Mirtud (fice offers inmrediate Start-yp subject to recaiat of deposit, first north's feg adminstrationfee o
£50 - £75, DD fee (where goplicade), signed agreamart, signed direct dehit farmand abank reference. No legdl fees.
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PRCELST

Secretanid

£7.50 per page (mininum). or £20.00 per hour (Additiondl printing and labds S0p per copy. dients can havether data stored
onapersond dsk a noextracost.

PA Sanvices

Houly £20.00
Minimumcharge £ 5.00 (15 minues)

Braling messages
£1.00 per brief message o
£5.00 per pege

Scanad el
£1.00 per page

Fanking

Sm;_a{jdarqcpostd rates with asenvice charge of 25% Specia and recorded ddlivery are standard charges pus a£2.00
ingfee

Docurert Binding

£4.50

Lamireting

A £2.00

A3 £3.50
Facsinile

Inconing £0.40 per page
Quigaing

K £0.60 per page
Erope £1.10 per pege
USA/Caneda £1.60 per page
Rest of World £2.10 per page
Phatacopying

13pper cqpy - A4
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All prices are exdusive of VAT.

If yau'renat amermber of Garden Sudios o Virtudl Office, wee are il hapy to provide these services but without the
dsoounts. Hease contact us far noreinformetion

For further informetion about our serviced dffices, please contact:

Martina DuUffy
GrdenSudios

11-15 Betterton Sret
London WC2H9BP

Fregohone 0800 358 8181

Td +44 (0)20 7379 0344
Bral info@arderstudios.com
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